The Village of Williamsburg, OH is seeking to employ an individual for the position of Village Administrator-Full Time.  



GENERAL NATURE OF WORK: This is highly responsible administrative, technical, professional, and supervisory work in the planning, directing, and coordination of the activities, personnel, and resources of the Village. An employee in this class is responsible for the total operations of the Village. Duties are performed under the limited direction of the Mayor and Village Council.

EQUIPMENT & JOB LOCATION: This position requires general knowledge of office equipment, including: personal computer, telephone, fax machine, copy machine, and automobile. The primary work site is the Administration Building. Attendance at meetings with neighborhood, city, county, regional, state, and federal level organizations may take place inside or outside the Village of Williamsburg.


Complete application online and submit to jweaver@williamsburgohio.org or at 107 W. Main Street Williamsburg, OH 45176. Applications will be accepted until position is filled. 

